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INSTRUCTIONS FOR BECOMING A PARENT ADVISER
April 2020

1.  You MUST REGISTER WITH MoBUYS (See Registering for MoBUYS instructions).  This is where you will locate the Parent Advisor APPLICATION/BID.
2.  Note the bid closes at 4/30/2020.  You must have your bid emailed to william.runzo@msb.dese.mo.gov or mailed by 4/30 to MSB attn: Bill Runzo 3815 Magnolia, St. Louis MO 63110
2.  Once you have downloaded 2020 IFB MSB PARENT ADVISORS.docx from MoBUYS, you can begin to fill it out.  Do not be daunted by the length and contractual language.  Some of it does not apply to you as a Parent Advisor. I have attached the bid/application with highlighted areas that needs your attention.  See attached 2020 IFB MSB Parent Advisors Highlighted for help with pertinent areas.
4.  We will need to do a background check/FINGERPRINTS-SEE INFO UNDER 2.4.  However, due to COVID, many of the fingerprinting places are not open.  You do not need to do this within the 15 days as the bid writes.  Yet, you will need to do as soon as fingerprinting stations open and to complete application.
5.  Be certain to SIGN AND FILL OUT PAGE ONE WITH CONTACT INFO BE SURE TO SIGN--
6.  BE SURE TO FILL OUT Section 3 QUALIFICATIONS EXPERIENCE AND RELIABILITY section –If you are unable to procure a transcript now, please add additional details to Section 3/Qualifications experience and reliability that reflect your education degree(s). 
6.  MUST FILL OUT AND also SIGN EXHIBIT A  UNDER 5.9.1-See highlighted area
7. For email submission, an electronic signature will suffice.  Be sure you have the application signed on page one and under Exhibit A.

Thank you for your interest in becoming the best part of MoSPIN!
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